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Attachment M is REQUIRED

• It is required the FSMC submit the 
Attachment M even if they provide an invoice

•The only approved Attachment M that can be 
used are in Other Documents or the 
attachment M from the RFP
• There are currently two Attachment M versions

•The amount the district pays is the amount on 
the Attachment M MINUS the USDA Foods 
credit for that month
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Attachment M (Top)
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Numbers on Attachment M MUST match 
Edit Check
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Attachment M (Middle)
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Adult 
revenue 
goes 
here. 
They are 
not a 
contract 
meal

Adults  
Revenue 
should be 
the total the 
district 
should have 
received if 
not charging 

Adult  
lunches x 
rate on 
Attach B or 
more if 
charging 
more
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This amount is from 
page 12 of your 
Original Contact (This 
cannot change until 
rebid)



Schools Gives the FSMC (Monthly)
• A copy of the Edit Check to know how much to bill for 

breakfast and lunch

• The number of contract meals served for breakfast and lunch

• The total revenue amount from A La Carte

• The total revenue amount from Adult/Visitor Meals
• It is the amount the school SHOULD have collected not what 

actually collected
• Adult meals revenue is the number of adults x the amount listed 

in Schedule B per meal service or if the district is charging more 
use the higher amount

• Visitor meals is the amount of visitors x the amount you charge 
per meal service

• Adult meal revenue amount + Visitor meal revenue dollar amount

• Any other documentation needed for billing
Attachment M
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Adult & Visitor Revenue Example
• Required Price on Schedule B: Lunch: $4.70 & Breakfast: 

$2.28
• School charges Teachers: Lunch: $2.50  Breakfast $1.00
• School charges Visitors: Lunch $5.00     Breakfast: $3.00

August Adult & Visitor Meals:
Teachers: Lunch: 138 meals     Breakfast  25 meals

Visitors: Lunch: 32 meals    Breakfast 0 meals

How to figure revenue amount: (138 x $4.70) = $142.70 + (25 
x $2.28) = $57.00 + (32 x $5.00) = $160

 Total Adult and Visitor Revenue for 
Attachment M is $359.70

Attachment M
6



Attachment M
7

This price will 
not change 
during the 
duration of the 
5-year contract

THIS IS A 
FIXED-PRICE



Attachment M (Bottom)
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Attachment M

This amount must match the contract on page 4, if a new 
contract, or the amount on the renewal agreement. It may 
be more if you are allowing the FSMC to charge for an 
employee transition
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If NEW a 
contract, the 
price charged 
will be listed 

on page 4
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If a renewal 
agreement, 
the amount 
charged will 

be here



Charging the District

•No matter the circumstance, the FSMC 
CANNOT CHANGE OUTSIDE OF THE 
PRICE OF THE CONTRACT or pay the 
FSMC than more what was agreed upon 
in the contract sent to OSDE

•All charges to the district must be on 
the Attachment M

• The only exclusion is if the district is on FFVP and 
buying the fruits & vegetables from the FSMC
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Version 1: The 
one in the RFP 
and in Other 
Documents
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Version 2: 
In Other 

Documents  
includes 
labor and 

USDA 
Foods 

(Calculates)



Transition Plan 
If an employee leaves, the FSMC can charge a price-
per meal fee for each new employee the FSMC takes 
on ONLY if the SFA marks this in the RFP

The price agreed upon is added to the fixed-price per 
meal and is charged with all meals served

•Example: The agreed price is 10 cents per meal for 
each employee taken by FSMC

• If the new employee is hired at the elementary 
school, the price charged will be an additional 10 
cents for ALL district meals that month, not just the 
elementary meals served
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Transition Plan & Approval 

During the 5-year contract, if the school and the FSMC 
agree to a transition plan:

• The FSMC transition form is required each MONTH the 
FSMC charges the district for an employee

• The FSMC Transition Labor form must be signed by 
both the school & FSMC each time changes occur

• If the Monthly Labor Transition for is not sent to OSDE 
and approved by the State Agency, it is an unallowable 
charge to the district and cannot be paid to the FSMC
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Monthly Transition Form
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Billing Issues

• Meals on Attachment M MUST match the Edit Check

• The Attachment M (minus USDA Foods/Commodities) 
and invoice MUST be the same amount

• The district can be charged a transition fee per employee 
ONLY if it was approved in the SFA’s original RFP and 
with a Monthly Transition form submitted and approved 
by OSDE

• The district can only be billed by the price per meal and 
lunch equivalencies

• The price cannot change during the year
• Price can ONLY be changed during renewal 
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Billing Issues (cont.)

•Everything the FSMC is billing the district for must be 
listed somewhere on the Attachment M

• If it is not listed on the Attachment M, it cannot be billed to 
the district

•Only State Agency approved Attachment M can be 
used

• If you feel your district is not being charged 
correctly, please contact our office at 405-521-
3327 or email us. We will be happy look at your 
billing information
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Slide Added AFTER Due to 
Questions

• The district can only receive ONE Attachment M per 
month

• The FSMC can use any of the following Attachment Ms
• Attachment M (Labor & Commodities on 1pg.)
• Attachment M w USDA Foods & Labor (Updated) This is 2 pgs.
• Attachment M from the RFP
• Attachment M (INTERACTIVE)

• The FSMC can use the original Attachment M even if 
they have labor. The rate is the rate in the contract or 
renewal and the rate from the Monthly Labor Transition 
form on file.
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QUESTIONS?
Contact our Office 
for any Questions
405-521-3327


